Amended & Enacted 4/10/2009

Amended 4/10/2009


Introduced by the Council President at the request of the Mayor and amended by the Transportation, Energy and Utilities Amendment:
ORDINANCE 2009-202-E
AN ORDINANCE AMENDING CHAPTER 745 (ADDRESSING AND STREET NAMING REGULATIONS), ORDINANCE CODE; ADDING A NEW SECTION 745.101 (b) (DEFINITIONS); REPEALING SECTION 745.102 (ADDRESS NUMBERING STANDARDS); AMENDING AND RENAMING SECTION 745.103 FROM COMMERCIAL, INDUSTRIAL, AND MULTIPLE FAMILY ADDRESS NUMBERS TO PROPER DISPLAY OF ADDRESS NUMBERS; AMENDING AND RENAMING SECTION 745.105 FROM CHANGING NAMES OF PUBLIC STREETS TO CHANGING NAMES OF PUBLIC STREETS BY ORDINANCE; HONORARY STREET DESIGNATION BY ORDINANCE; AMENDING SECTION 745.106 (REGISTRY OF NAMES OF PRIVATE STREETS); AMENDING SECTION 745.109 (911 EMERGENCY ADDRESSING ADVISORY COMMITTEE); AMENDING PART 2 (ADDRESSING AND STREET NAMING DEFICIENCIES); REPEALING SECTION 745.204 (DEFINITIONS) AND CREATING AND RELOCATING TO A NEW SECTION 745.101(b) (DEFINITIONS); AMENDING AND RENAMING SECTION 745.213 FROM CRITERIA TO CRITERIA FOR RE-NAMING DUPLICATE STREET NAMES; AMENDING AND RENAMING SECTION 745.223 FROM CRITERIA TO CRITERIA FOR IDENTIFYING OUT OF SEQUENCE ADDRESSES; AMENDING AND RE-NAMING SECTION 745.231 FROM PROCEDURE TO PROCEDURES TO NOTIFY PROPERTY OWNERS AND OCCUPANTS OF DUPLICATE STREET NAMES AND OUT OF SEQUENCE ADDRESSES; PROVIDING AN EFFECTIVE DATE.

WHEREAS, the Jacksonville City Council adopted Ordinance 2002-992-E which provided for standards and centralization of addressing and street naming function within the Planning and Development Department; and

WHEREAS, Ordinance 2002-992-E was codified in Chapter 745 of the Jacksonville Ordinance Code; and

WHEREAS, in 2003, the Jacksonville City Council amended Chapter 745, Ordinance Code, via the adoption of Ordinance 2003-620-E which provided and established procedures to remedy street naming and addressing deficiencies; and

WHEREAS, for the past four (4) years, Planning and Development Department Staff (hereinafter referred to as “Staff”) in coordination with the 911 Emergency Addressing Advisory Committee (hereinafter referred to as “Committee”) have consistently implemented and applied the standards and procedures for correcting addressing deficiencies; and

WHEREAS, during such implementation and application of Chapter 745, the Committee and Staff have encountered significant challenges related to  identifying and correcting duplicate street names and out-of-sequence addresses; and

WHEREAS, for instance, Sections 745.213 and 745.223, Ordinance Code, currently lack specific criteria and direction for identifying out-of-sequence address numbers and duplicate street names; and

WHEREAS, the Committee and Staff have developed specific criteria for re-naming out-of-sequence and duplicate street addresses; and

WHEREAS, during the creation and development of specific criteria for renaming deficient addresses, the Committee and Staff noticed additional areas and sections in Chapter 745 requiring greater specificity and more concise language; and


WHEREAS,  the Committee and Staff believe, and Council agrees, that a re-write of Chapter 745, Ordinance Code, will protect the public health, safety and welfare of Jacksonville citizens by increasing the efficiency and accuracy of addressing and street naming within the City of Jacksonville; now therefore

BE IT ORDAINED by the Council of the City of Jacksonville:

Section 1. 
Amending Chapter 745 (Addressing and Street Naming Regulations), Ordinance Code. Chapter 745 (Addressing and Street Naming Regulations), Ordinance Code, is hereby amended in part to read as follows:

CHAPTER 745.  ADDRESSING AND STREET NAMING REGULATONS.
PART 1.
GENERAL PROVISIONS

*  *  *  
Sec.
745.101. 
(a)
Applicability. All addressing and street naming functions shall be centralized in the Planning and Development Department of the City of Jacksonville, including but not limited to, naming new streets, renaming and existing streets, assigning addresses to new plats, and assigning addresses for new residential and commercial construction.  All applicants applying to name a new street, rename an existing street, or receive a residential or commercial address shall comply with this Chapter 745 and the City of Jacksonville’s Addressing and Street Naming Policy (“Policy”), as may be amended from time to time, and on file with the Office of Legislative Services and the Planning and Development Department.  To ensure consistency and uniformity, the performance of addressing or street naming functions by any other entity within the City of Jacksonville is strictly prohibited.  The City retains the authority to assign addresses and street names and change addresses and street names to protect the public health, safety, and welfare and to ensure compliance with the Policy.

(b) Definitions. The following terms, phrases, words, and their derivations, as listed in alphabetical order herein, shall have the meaning contained below, or as otherwise referenced within specific Sections.

(1)
Access shall mean the legal path, driveway, or roadway used by a property owner or tenant to drive from a roadway to the property or building.  Access to a property may be provided by an easement from a roadway to the property, or by directly fronting onto an existing roadway.

(2)
Address Numbers shall mean the Western Arabic/European symbol for the numbers which are the ten digits (0, 1, 2, 3, 4, 5, 6, 7, 8, 9) along with the system by which a sequence such as “307” is read as the number. 
(3)
Front shall mean to have primary access, for a building or other principal use, from an abutting public or private street.

(4)
Owner shall mean any and all persons, firms, entities, trusts, partnerships, corporations, associations, or other organizations owning the fee title to, or having an interest in, any building or property which is subject to the provisions of the section. 

(5)
Primary address number shall mean the number assigned to a particular structure or property.  The number may range from one to five digits depending on the parcel/structure/occupancy’s location.

(6)
Public right-of-way shall mean any dedicated county and/or city maintained right-of way.

(7)
Root street name shall mean all parts of a street name except the street type, and where applicable, the pre-street direction and /or post-street direction.  Components of the root street name, including compass directions and road types that are part of the root are never abbreviated.  Numeric root names are an exception; they are always presented as numeric abbreviations except when they must be spelled out to be distinguished from nearby streets with duplicate names.

(8)
Site address shall mean all elements necessary to identify a location with the City; a site address consists of a primary address number, a street name, and in some cases, secondary address units.

(9)
Street shall mean a right-of-way for vehicular traffic which serves two (2) or more principal structures or crosses multiple parcel boundaries.

(10)
Street direction shall mean any of the eight basic compass directions, abbreviated as follows:  N,S, E, W, NE, NW, SE, or SW.  If a pre-street direction is used, it is the first element of the street name.  If a post-street direction is used, it is the last element of the street name.  Compass directions that occur in any but the first or last positions in a street name are actually components of the root street name.

(11)
Street name shall mean the full name of a street, which includes the following elements:  a root street name, a street type, and in some cases, one or two street directions.

(12)
Street type shall mean a road type presented as a standard abbreviation following the root street name.  If a post-street direction is used, the street type directly precedes the post-street direction; otherwise, the street type is the last element of the street name.  Road types that occur in any other position are actually components of the root street name.

Sec. 745.102.  Address numbering standards. Reserved
*  *  *
(c)   Address number placement. In addition to provisions in the Policy, the placement of assigned address numbers shall comply with this subsection.

(1)   The Planning and Development Department shall assign all house and property numbers for addresses. The owner or occupant of any residence, building, structure or place of business, excepting sheds and accessory buildings, opening upon or having access to a street within the City shall place an assigned address in a visible and conspicuous location upon the main entrance or at the principal place of ingress to such residence, building, structure or place of business.

(2)   For multiple residential and/or places of business that share a common single private roadway, the owner shall display address numbers at the vehicular access point to the private street or roadway and on the individual structures.

(3)   On any street where a curb exists, the owner of single-family residential property may paint the owner's legal address on the curb; provided, however, that the numbers must be no less than four inches high and that the numbers shall be white on a black background or black on a white background.
(4)   House numbers indicating the address shall be displayed prominently, and if posted on the building, shall be within ten feet of the main entrance, or within ten feet of the drive walk or other access to the premises. Numbers shall be clearly visible from the street during the day and night.
Sec. 745.103.  Commercial, industrial, and multiple family Proper Display of address numbers.

All record owners and occupants of buildings, structures, commercial business and residential properties in the City of Jacksonville shall properly display an assigned address number(s).  It shall be the duty of the record owners and occupants of each building, structure, commercial business and residential property except sheds and accessory buildings, to properly display the assigned address number of the property in the following manner:

(a)   All commercial, industrial and multiple-family buildings shall have the assigned street address location number properly displayed, whether or not mail is delivered to the building. The posting of the address number is the responsibility of the owner of the building.

(b)   Numbers indicating an address shall be prominently posted and, if posted on the building, shall be within ten feet of the main entrance thereto or, if posted elsewhere on the premises, within ten feet of the driveway, walk or other access to the premises, unless incorporated into a ground sign advertising the property. The address numbers shall be of a size sufficient to enable them to be clearly identifiable from the adjacent street, but in no event shall be less than six inches in height. Unless incorporated into a ground sign advertising the property, the maximum size of the entire address number sign shall not exceed four square feet. The address numbers shall be of a color contrasting with the immediate background material.

(c)   In addition to the address numbers required elsewhere in this Section, property which is developed as an office, commercial or industrial complex with separate occupancy frontages and one or more common ground signs shall, on such ground sign, display the address number for the complex. The square footage of address numbers incorporated into ground signs pursuant to this subsection shall not be counted toward the maximum allowable square footage of ground signs set forth in Section 656.1303, so long as the combined square footage of such numbers does not exceed an amount equal to five percent of the square footage of the sign face.

(d)   Landlords of all multiple-family dwelling units and of all property which is developed as an office, commercial or industrial complex with separate units must post at the major entrance to the premises, in addition to any other allowed signs, a schematic diagram indicating the location and building number of all individual units within the complex. In addition, numbers indicating the address of each individual unit must be posted as provided above.

(e)   If commercial, industrial or multiple-family dwelling property is found to be in violation of the provisions of this Section, a Code Enforcement Officer shall provide notice to the property owner that the property is in violation of the provisions of this Section, and afford the property owner 30 days within which to correct the violation. Notwithstanding existing provisions of Chapter 609, Ordinance Code, a first violation of this Section after a warning shall be a Class C offense. Repeat violations shall be considered a Class D offense.

(a)
The owner or occupant of any residence, building, structure or place of business shall properly display an assigned address number so that such number is clearly visible and legible, both day and night, from the public or private access road from which the building address has been assigned.  The address numbers shall be placed at the precise location of the building that faces the travel way.
(b) 
Address Numbers shall be a minimum of four (4) inches in height for single family residential uses, and a minimum of six (6) inches in height for commercial, industrial and multifamily uses.  Address numbers shall be plainly visible in contrasting color with the immediate background of the structure on which the numerals are affixed. 

(c) 
Address numbers for single family residences, commercial, industrial or multi family uses that are designed as a single building on an individual lot, the property owner or occupant shall display their address either on the building as described under subsection (a) or on a separate structure in front of the building such as a mailbox, post, wall, fence or sign that is located within ten (10) feet of the drive, walk or other access to the premises.  Address numbers posted for commercial or industrial properties may also be incorporated into a ground sign advertising the property as identified in subsection (f). Commercial or industrial buildings occupied by more than one business unit shall display unit numbers within ten (10) feet of each separate unit entrance.  


(d)
In locations where the view of a residence, commercial building or industrial building is obstructed by vegetation, another structure, or any other obstruction, and the distance of the building or structure prevents close observation of the required address, then the address numbers shall be posted within ten (10) feet of the drive, walk or other access to the premises.  In addition, the address number shall be placed  a minimum height of 36 inches, a maximum height of 60 inches and be visible from the street.
(e)  In locations in which multiple single family residences and/or places of business share a common single private unnamed roadway, the owner shall display address numbers at the vehicular access point to the unnamed roadway and on each individual structure.  In addition, the address numbers located at the access point to the unnamed roadway shall be placed a minimum height of 36 inches, and a maximum height of 60 inches.
(f) 
Properties which are developed as multifamily, office, commercial or industrial complexes may incorporate the address for the complex on a common ground sign advertising the complex or may locate the address numbers at the vehicular access point to the complex.  If the complex fronts on more than one roadway and addresses within the complex have been assigned from different roadways then the address numbers shall be posted at the main vehicular access point to the complex from each of the different roadways.  The square footage of address numbers incorporated into ground signs pursuant to this subsection shall not be counted toward the maximum allowable square footage of ground signs set forth in Section 656.1303, so long as the combined square footage of such numbers does not exceed an amount equal to five percent of the square footage of the sign face.  In addition, the address number of each building shall be displayed as described in subsection (a) of this section. When a building is occupied by more than one business or family dwelling unit, the numbers for each unit shall be displayed within ten (10) feet of each separate front entrance.  
(g)
Landlords of all multiple-family dwelling units and  all property which is developed as an office, commercial or industrial complex with separate units shall post a schematic diagram at the entrance to the premises that identifies the location and building number of all individual units within the complex.  Such sign does not limit the total maximum allowable square footage for signage.
(h)
If residential, commercial, industrial or multi-family dwelling property is found in violation of the provisions of these Section, a Code Enforcement Officer shall provide notice to the property owner that the property is in violation of the provisions of this Section, and Chapter 609, Ordinance Code, a first violation of this Section, after a written warning, shall be a Class C offense. Repeat violations shall be considered a Class D offense.
(i)
Exceptions.  Condominiums and townhomes which contain an individual street address assignment are exempted from the six (6) inch minimum height requirement as set forth in subsection (b) of this Section.  However, such condominiums and townhomes shall comply with the four (4) inch minimum height requirement.  
*  *  *
Sec. 745.105.  Changing names of public streets by Ordinance; Honorary Street Designations by Ordinance.

(a)   Changes in names of public streets shall be made by ordinance, pursuant to the procedures in this Section and in accordance with the Policy.

(b)   A proposed change in street name may be initiated by the City, or by petition filed with the Planning and Development department and signed by at least two-thirds of the owners of property abutting the street. Upon completion of administrative review of either City initiated or owner initiated applications by both the 911 Emergency Addressing Advisory Committee and the Historic Preservation Commission, which review shall be completed within 60 days of submission of such application, the Planning and Development Department shall forward the application to the City Council for its consideration. The Historic Preservation Commission shall review all City initiated and property owner initiated applications for renaming of City streets and provide a report and recommendation to the Planning and Development Department for attachment to the 911 Emergency Addressing Advisory Committee's report, both of which shall be provided to the Chair of the appropriate City Council committee of reference for attachment to any proposed legislation or any legislation before the City Council for approval. The Historic Preservation Commission's report and recommendation shall address the following criteria:

(1)   The origin of the street name;

(2)   Any historical significance of the existing street name;

(3)   Whether there are any historical structures or landmarks on the subject street;

(4)   Whether the existing street name is part of a common theme of street names throughout the community where such street is located;

(5)   The age of the street name; and

(6)   Whether the street name is a duplicate street name.

The Planning and Development Department is authorized and directed to establish:

(1)   An application for street name changes.

(2)   A procedure for administrative review of City initiated and owner initiated applications, including review by all impacted governmental entities, including but not limited to the 911 Emergency Addressing Advisory Committee and the Historic Preservation Commission.

(3)   Application submittal requirements.

(4)   The standards for placement, dimensions, and type of signage for honorary street designations, with input from the Traffic Engineering Division Right-of-Way and Grounds Maintenance Division.

(c)   Before final consideration of an ordinance changing a street name, the City shall hold two public hearings on the proposal after at least ten days written notice of both hearings, addressed to each owner of property abutting the street, which notice shall be provided by the Planning and Development Department. One public hearing shall be before the Council and one public hearing shall be before the appropriate Committee of reference and shall be held after the Council public hearing.

(d)   In addition to the notice required by subsection (c), at least ten days prior to the Council public hearing the Planning and Development Department shall post signs advertising both public hearings at each intersection of the street being renamed, and in the event the distance between the intersections exceeds approximately one-half mile, at the midpoint between such intersections along the street proposed to be renamed. For streets being renamed in accordance with Part 2, Subpart B (Duplicate Street Names) of this Chapter, posting of signs advertising the Council public hearings shall be waived since an advertised public hearing is required prior to initiation of Council action as set forth in Section 745.231.

(e)   Streets may only be renamed after a person if such person is:

(1)   A person who has achieved prominence as a result of his or her significant, positive contribution to the United States of America and/or the local community; and

(2)   A person who has been deceased for at least five years.

(f)   A proposed street name shall not exceed 30 characters in length, including directional and street type information, and shall not include special characters, hyphenation or abbreviations, and shall otherwise be in compliance with the guidelines set forth in the Policy.


(g)
All street name changes shall be for the entire length of the street and not for a short segment of the street.  The entire length shall be deemed as the contiguous length of the roadway.
(h)   An honorary street name policy is hereby developed and stated that allows streets to have an honorary designation. 
(1)
The designation would come by way of shall be established by City Council Resolution ordinance. 
(2)
Streets carrying an honorary designation are not officially renamed, but carry a second honorary name. 
(3)
In lieu of renaming a street, the Council may consider any application submitted pursuant to this Section as an application for designation of an honorary street name, authorizing an honorary street designation and the appropriate memorial marker to be placed along a street or segment thereof, in order to honor a deceased person. 
(4)
The Council may amend any ordinance introduced pursuant to this Section as necessary to approve a memorial marker to honor a deceased person. 
(5)
Such honorary designation shall not require an administrative review under Section 745.105(b) as the proposed honorary name does not change the original name of the street, but shall otherwise comply with all other parts of this Chapter and the Policy, including the notice and public hearing requirements, except that, notwithstanding section 745.105(g) above, a short segment of a street may carry an honorary designation. 
(6)
Honorary street designation signs shall not be affixed or attached to the official street name sign or pole, but shall be placed in prominent locations along the right-of-way of the street or segment thereof carrying such honorary designation. 
(7)
The effect of such designations shall only be construed to require the Traffic Engineering Division Right-of-Way and Grounds Maintenance Division to place one two honorary street designation signs at the termini or intersections specified for each street segment designated proposed location subject to approval by the Right-of-Way and Grounds Maintenance Division.

*  *  *


Sec. 745.106.  Registry of names of private streets.
*  *  *

(c)   Where two or more dwelling units or business related buildings exist, or are proposed to be constructed along a roadway, right-of-way or easement, including private roadways and easements, and including where such dwelling units or business related buildings are proposed to be located on a lot of record (as defined in Part 16 of the Zoning Code) (as defined in Section 656.704, Ordinance Code), such roadway, right-of-way or easement must be named and a street name sign placed at the intersection of such right-of-way or easement indicating such name prior to issuance of a certificate of occupancy for such additional dwelling units or business related buildings.

(d)
On private roadways and easements where street name signs are required hereunder, the property owner requesting a new address assignment along such private roadway or easement shall be responsible for the cost to the City for erecting the street name signs. Property owners may request, through the Planning and Development Department, that the City erect the sign. In such case, the property owner(s) of the property where the sign is to be erected must grant the City a perpetual easement to access the private property for the express reason of erecting or maintaining the sign. The person requesting the street name sign or proposing to construct a new dwelling unit or other structure which triggers the necessity for a street sign hereunder shall pay to the Tax Collector the fee associated with the erection of such sign as set forth in Section 123.102(b)(3)(x) and shall provide proof of payment to the Planning and Development Department in order to have an address assignment for new construction or to initiate the process for erection of the street name sign.

(de)
It shall be a class D offense for a person to designate, by posted sign or otherwise, a name for a private street which violates this Section.

*  *  *
Sec. 745.109.  911 Emergency Addressing Advisory Committee.

(a) The 911 Emergency Addressing Advisory Committee ("Committee") is hereby created to review and revise standards and policies to implement the objectives of this Chapter and advise the appropriate Council committee of its decisions. The Committee shall be composed of one representative each from the Planning and Development Department, the 911 Coordinators Office, the Jacksonville Sheriff's Office, the Jacksonville Fire and Rescue Department, the Jacksonville Fire and Rescue Communications, JEA, the Building Inspection Division, the Municipal Code and Compliance Division, Property Safety Division, the Property Appraiser's Office, Information Technologies Division Department, and the United States Postal Service, and BellSouth. Members shall serve until their respective entity appoints another representative to serve on the Committee.

*  *  *
PART 2. 
ADDRESSING AND STREET NAMING DEFICIENCIES.
SUB-PART A.
GENERAL PROVISIONS.
*  *  *

Sec.
745.204 Definitions Reserved.

The following terms, phrases, words, and their derivations, as listed in alphabetical order herein, shall have the meaning contained below, or as otherwise referenced within specific Sections.

Primary address number shall mean the number assigned to a particular structure or property.  The number may range from one to five digits depending on the parcel/structure/occupancy’s location.

Root street name shall mean all parts of a street name except the street type, and where applicable, the pre-street direction and /or post-street direction.  Components of the root street name, including compass directions and road types that are part of the root are never abbreviated.  Numeric root names are an exception; they are always presented as numeric abbreviations except when they must be spelled out to be distinguished from nearby streets with duplicate names.

Site address shall mean all elements necessary to identify a location with the City; a site address consists of a primary address number, a street name, and in some cases, one or more secondary address units.

Street direction shall mean any of the eight basic compass directions, abbreviated as follows:  N,S, E, W, NE, NW, SE, or SW.  If a pre-street direction is used, it is the first element of the street name.  If a post-street direction is used, it is the last element of the street name.  Compass directions that occur in any but the first or last positions in a street name are actually components of the root street name.

Street name shall mean the full name of a street, which includes the following elements:  a root street name, a street type, and in some cases, one or two street directions.

Street type shall mean a road type presented as a standard abbreviation following the root street name.  If a post-street direction is used, the street type directly precedes the post-street direction; otherwise, the street type is the last element of the street name.  Road types that occur in any other position are actually components of the root street name.

*  *  *
SUB-PART B.
DUPLICATE STREET NAMES.

*  *  *
Sec. 745.213. Criteria for re-naming duplicate street names.
The Committee shall determine which duplicate street shall be renamed pursuant to the following criteria:

(a)   Streets within Historic Districts designated pursuant to Chapter 307, Ordinance Code, shall take precedence over all other criteria and shall retain the original street name.

(b) If the duplicate street names do not exist within a Historic District, the street containing the most property owners and/or occupants shall retain the street name.

(c)
Additional criteria that may be considered equal in importance to the number of property owners and/or occupants along the road may include, but not be limited to the following criteria:
(1)  
the length of time the road has retained its name

(2) 
the historical significance associated with the road

(3) the number of business uses along the road.

(4)
descriptive road names or names that follow a pattern or theme within a neighborhood. or Sstreet names that match subdivision names.
(5)

whether or not the street has been opened or constructed at any time.

(c)   The street designated as the duplicate street name for the longest length of time shall retain the duplicate street name.

(d)   The length of time a street has been designated as the duplicate street name shall take precedence over the number of property owners and/or occupants, unless the street has never been opened or constructed, or there are other mitigating circumstances that the Committee deems to be relevant in determining which duplicate street should be renamed, including, but not limited to, historical significance, status of construction, planned development, etc. 
*  *  *
SUB-PART C.
OUT-OF-SEQUENCE ADDRESS NUMBERS.

*  *  * 
Sec. 745.223 Criteria for identifying out of sequence addresses
The Committee shall reassign out of sequence address numbers to conform to the numbering system established pursuant to the Policy. 
(a) The Committee shall identify an out of sequence address number as any primary address number that has been assigned in a manner that would hinder the ability to promptly locate the property or structure based on the assigned address.  Any address assignment that would cause a 911 call taker, dispatcher, or emergency responder to search for the property at a location other than where it is actually located may be considered an out of sequence address.  Out-of-sequence address numbers may include, but are not limited to the following:
(1)
Overlapping primary address numbers.

(2)
Outdated primary address numbers due to redevelopment.

(3)
Address numbers that do not follow a logical pattern or sequence along a roadway.

(4)
Address numbers that fall outside of the address range of the road segment in which the property is located.

(5)
Odd numbered addresses on the even side of the street or even numbered addresses on the odd side of the street.

(6)
Address numbers assigned from a street that the property does not front or directly receive access.

* * *
SUB-PART D. ADMINISTRATION.
Sec. 745.231.  Procedures to Notify Property Owners and Occupants of Duplicate Street Names and Out of Sequences Addresses.
*  *  *
(b)   Out-of-sequence addresses.  The Committee shall determine out-of-sequence address numbers to be re-assigned pursuant to the criteria set forth in the policy Section 745.223, Ordinance Code, and shall notify property owners and occupants as follows: with out-of-sequence addresses, in writing, by directing the appropriate City entity to provide such written notice.  The written notice shall be delivered by first class United States mail, and shall identify the name of the person notified, the date of the notice and the newly assigned address number.  Pursuant to Section 745.232, Ordinance Code, the written notice shall also explain the procedure for appeal. The new address shall become effective forty-five (45) days after the date of the written notice provided pursuant to this section, unless appealed pursuant to Section 745.232, Ordinance Code.  Within forty five (45) days after the receipt or notification of the newly assigned address number the property owner or occupant shall properly display the new address as required and set forth in Section 745.103 of this Chapter.
(1)   The Committee shall ensure notification of property owners and occupants with out-of-sequence addresses, in writing, at least 60 days prior to the new address numbers being assigned by directing the appropriate City entity to provide such written notice.
(2)   After the proper address numbers are determined and after the 60 days provided pursuant to subsection (1) has expired, the Committee shall ensure notification of property owners and occupants with out-of-sequence addresses, in writing, of their new address by directing the appropriate City entity to provide such written notice. The new address number shall become effective 30 days after the date of the written notice provided pursuant to this subsection (2), unless appealed pursuant to Section 745.232.
*  *  *
Section 2. 
Effective Date.

This ordinance shall become effective upon signature by the Mayor or upon becoming effective without the Mayor’s signature. 
Form Approved:

____/s/ Margaret M. Sidman__________ 
Office of General Counsel

Legislation Prepared By:
Cherry A. Shaw
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